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ITopsinox
y4€Ta MHKPONOBpexXIeHuH (MUKpoTpaBm) padoTtankoB MKOY Jlernosckoii COLL Ne
12

1. O0mue moJ1oxkKeHus

1.1. Hactosimmit ITopsok ydera MHKPOIOBpPEKIEHUH (MAKPOTPaBM) paGoTHIKOB MKOY
Hetnosckoi COL Ne 12 (nanee — ITopsinok) onpenenser poueaypy y4eTa i pacCMOTPEHHE
0OCTOSTENBCTB M IPHYHH, IIPHBEIINX K BOSHUKHOBEHHIO MUKPONIOBPEXICHH I
(MHKPOTPaBM) paOOTHHKOB C LENBIO COBEPLICHCTBOBAHHS BHYTPEHHUX MPOLECCOB
ynpasjeHus oxpaHot Tpyna B MKOYVY Jletnosckoit COLLL Ne 12 (nanee — opranu3anys) u
NPEIYTPEKACHUS IPOM3BOACTBEHHOTO TPaBMaTH3Ma.

1.2. Y4er mukponoBpesxaeHuii (MHKpOTpaBM) PaGOTHHKOB OCYIIECTBIAETCS TOCPEACTBOM
cOopa ¥ perucTpanuu HHGOPMALHHE O MEKPOTIOBPEXIEHHSIX (MHKPOTPABMAX ), HCXO/IS 13
crenMUKY AESTENEHOCTH OPraHU3aLiH.

1.3. Yuer mukponoBpeskneHuii (MEKPOTpaBM) PaGOTHHKOB B PACCMOTPEHHUS 00CTOSTEIBCTB
¥ IPUYHH, IPUBEIIINX K HX BOSHUKHOBEHHUIO, OCYIIECTBIIAETCS paOOTHUKOM, HA3HAYEHHBIM
NPUKa30M PyKOBOJUTEINS OpraHu3anuu (nanee — orBercTBeHHbii 3a OT u TH), B
COOTBETCTBHH C [IOpsAAKOM H 3aKOHOAATENLCTBOM PD.

2. Kakue MHKPONOBPEIKIeHHs! (MHKPOTPABMBI) PAGOTHHKOB MOLJIEKAT y4uery

2.1. Ilon MHKPOMOBPEKAEHUSAMH (MHKPOTPABMaMH) IOHAMAIOTCS CCA/IMHBL, KPOBOIIOATEKH,
YUIHOBI MATKHX TKAHEH, TOBEPXHOCTHBIC PAHBI M IPYTHE MOBPEKICHHS, IOy YEeHHBIE
pabOTHUKAMH | IPYTHMH JIHLAMH, Y4aCTBYIOIIMMH B IIPOH3BOICTBEHHON AESATENLHOCTH
OpraHM3allii, yKa3aHHBIMM B 4aCTH BTOpOH cTaThu 227 Tpynosoro koxekca P®, mpu
MCTIOJIHCHUM UMM TPYIOBBIX 00SI3aHHOCTEH WM BBIOTHEHHH KAKOM-THO0 pabOTHI 110
TNOpY4EHHIO paboTonarens (€ro NPeACTaBHTEIs), & TAKIKE MPH OCYIIECTBICHAH HHBIX
NIPAaBOMEPHBIX EHCTBUMN, 00YCIOBIEHHBIX TPYIOBEIMH OTHOICHHUSMH C PabOTOATEIEM
OO COBEPIIAEMBIX B €T0 HHTEPECAX, HE MOBJIEKIIHE PACCTPOMCTBA 30POBbS WK
HaCTyIUICHHC BPEMEHHOM HETPYAOCTIOCOOHOCTH (Jaiee — MUKPOTPaBMbI paGOTHHKOB).

3. OcHoBaHHA y4eTa MUKPOTPAaBM PAa0OTHHKOB




3.1. OcHoBanHMeM 111 perucTpanmu MHKDOTPaBMBI pabOTHHKA H PACCMOTPEHHS
OOCTOSTENECTB U IPUYHH, IPHBEIIIHX K €€ BO3HMKHOBEHHIO, ABJISETCS O0paleHne
IOCTPaNaBIIEro K CBOEMY HEMOCPEACTBEHHOMY HIIA BBILIECTOSIIEMY PYKOBOJMTEIIO,
OTBETCTBCHHOMY 32 MUKPOTPaBMBI B YCTHO HITH IIHCHMEHHOIA bopwme.

3.2. TlocTpanaBumii Bipase 06paTuThCS 33 HEOOX0IMMOM MEPBOi MOMOMIBIO 1 (vmm)

MEIMLMHCKON MOMOIIBIO.

3.3. OnOBEMEHHEIN HEMOCPEICTBEHHbIH HIIH BBIIIECTOSAIIMH PYKOBOIUTEIb MTOCTPAJABIIIETO
HE3aMETUTEITEHO HH(OPMHPYET JIFOOBIM JOCTYIIHEIM CIIOCOGOM OTBETCTBEHHOI'O 3a

MHKpOTpaBMBl. [Ipu uHbOpMEpPOBaHNHU co00maeTcs:

* (aMHIHs, UMS, OTYECTBO (py HaMMYHK) OCTpagaBIIEro pabOTHHUKA, JOJKHOCTE,
CTPYKTYPHOE MOApa3/eICHHE;

* MCCTO, 1laTa i BpeMs MONTy4eHHsS! paOOTHAKOM MHKDOTPABMBL

* XapakTep (ONMHCaHUE) MUKPOTPABMBL;

* Kpartkas HHpOopMaIus 00 06CTOSTEIbCTRBAX TI0JTy4€HHS pAOOTHHKOM MHKDPOTPABMEL.

4. PaccMoTpeHue 06CTOATEILCTB B NPHYHH MHKPOTPaBMbI pab0THHKA

4.1. Ilpu nomy4enuu uadopmanyu o MHKPOTpaBMe pabOTHHKA OTBETCTBeHHEI 3a OT u TH
PaccMaTpUBacT 0OCTOATENLCTBA H IPHYMHE], IPHBE/IITHE K e BO3HHKHOBEHHIO, B CPOK JI0 3
pabounx aHE.

4.2. I1pn BO3HUKHOBEHHM 00CTOSATENBCTB, 0OBEKTHBHO IPEIATCTBYIOIMX 3aBEPIICHHIO B
YkasaHHbI# B yHKTe 4.1. TTopsiaka cpok PaccMOTpEHHst OOCTOATENECTB U IIPHYHH,
IIPHBCAIINX K BOSHUKHOBEHHIO MHKPOTPABMBI PaGOTHHKA, B TOM YHCIIE 10 [IPUYHHE
OTCYTCTBHS OOBSCHEHHS MIOCTPAJABIIETO PaGOTHHKA, CPOK pacCMOTPEHHUS OOCTOSTENLCTB U
TIPHYHH, IPUBEAIINX K BOSHUKHOBEHHIO MUKPOTPABMBbI paboTHHKA, IPOUIEBAETCS, HO HE
Gonee yeM Ha 2 paGoumx aus.

4.3. Tlpu paccMOTpPeHHH 0GCTOSTEIBCTE 1 IIPHYUH, IPUBEAIINAX K BOSHUKHOBEHHUIO
MHKPOTpaBMbI pabOTHHKA, OTBETCTBeHHLI 332 OT u TH BIIPaBe:

* 3ampalMBaTh OOBACHEHHE MIOCTPAJABIIETO paboTHMKA 06 0GCTOSTENBCTBAX TOBBIM
AOCTYIIHBIM CIIOCOOOM, B TOM YHCJIE€ HOCPEACTBOM 3JIEKTPOHHOTO
JOKYyMEHTO000pOTa;

* IPOBOAUTL OCMOTP MECTA IPOUCIIECTBHSL,

* (bUKCHPOBATL OGCTOSTENLCTBA TIPOHCIICCTBHS IyTeM O(DOPMIICHHS CXEM,
TPOBEJCHUS HOTO- H BHACOCHEMKH;

* TPHBIICKATE IIOCTPANABLIErO PAaGOTHUKA JIHYHO UITH YEPE3 CBOMX MIPEICTaBUTEIICH,
BKJIIOYas NPENCTaBUTENEH BEIOOPHOTO OpraHa NEPBUYHOM NPOPCOIO3HOIH
OpraHU3alluu;

¢ [TPHBJIICKATh HEMOCPEACTBEHHOTO HITH BBIIIECTOSIIETO PYKOBOJUTENS
NIOCTpazaBLIEro pabOTHHUKA, PYKOBOIHTEIS CTPYKTYPHOT'O IIOApa3eIICHHUS;

¢ TPOBOJHUTE ONIPOC OYEBHIIICB.

4.4. TlocTpanaBuimit paGoTHHK HMeeT TIpaBO Ha JINYHOE YYaCTHE HIIH YYACTHE YEPE3 CBOHX
TIIPEAICTaBUTENEH B PACCMOTPEHHH IPHYHH H 0GCTOSTEBCTR COOBITHH, MPUBEIINX K
BO3HHKHOBEHHIO MHKPOTPABMBL.

5. Odopmienne uroros PaCCMOTPEHHSA 00CTOATEILCTB H IPHIHH MHKDPOTPaBMbI
paboTHHKA




5.1. Tlo pe3synbTaTtaM OEHCTBHHM, yka3aHHBIX B pasnene 4 [Topsaka, OTBETCTBEHHEIH 3a
MHKDOTPABMEI COCTABJISIET CIIPABKY B 3JIEKTPOHHOM MM OyMa)XHOM BHIE 10 (opme u3
npunoxenus 1 x [opsaky.

5.2. CrpaBka 3aBepseTCsl HOANMUCHIO OTBETCTBEHHOTO 38 MUKPOTPABMBEI.

5.3. OtBerctBennsli 3a OT u Th 00s13aH 03HaKOMHUTB MOCTPAIABIIErO pabOTHHUKA C
pe3yJIbTaTaMU PaCCMOTPEHUS OOCTOSTENBCTB U MIPHYKH, TPUBEIINX K BOSHUKHOBEHHIO
MHKDOTPaBMEIL. DaKT 03HAKOMIIEHUS! 0OOPMIISETCS IOMETKOM Ha CIIPABKE C MOIHCHIO
NOCTPanaBIIEro pabOTHUKA U JATO#H 03HAKOMIICHHS.

5.4. Ilpy HeOOXOAUMOCTH OTBETCTBEHHBIH 3a OXpaHy TPy/a IPOBOJUT BHEILIAHOBBIH
HHCTPYKTa)XX C IOCTPaJAaBIIANM PabOTHHKAM.

5.5. OtsercrBennsii 32 OT u Th peructpupyer MUKpoTpaBMy paGOTHHKA B JKypHAIE,
odopmiIeHHOMY 10 00pa3iy u3 npuiIoKeHus 2 K [Topsaxy.

5.6. Ilo uTOoraM pacCMOTpPEHHS OOCTOATENBCTB U IIPUYKH, IPUBEIIIMX K BOSHUKHOBEHHIO
MHKPOTPaBMBI pa0OTHHKA, OTBETCTBEHHBII COCTABJISET C Y4aCTHEM PYKOBOIUTEIS
CTPYKTYPHOTO MOAPA3ACICHHUS IOCTPAJABLIEr0 paOOTHUKA, OTBETCTBEHHOTO 32 OXPaHy
TPyZa MPOEKT NEPEYHs] MEPONIPUATHH 110 YCTPAHECHHIO IPUYHH, IPHBEAIIMX K
BO3HHKHOBEHHIO MHKPOTPaBMBI pa0OTHHKA, B TEUEHHE 7 paboumX AHEH CO JAHS yTBEPIKIACHHS
CIIPaBKH.

5.7. Ilpy NOATOTOBKE NEPEYHSI MEPONPHSATHIA YIATHIBAIOTCS:

o 00CTOATENBCTBA MOTYYEHHUSI MUKPOTPABMBI, BKITIOYAs HCIIOJIB3yEMBIE
000pyIOBaHKE, MHCTPYMEHTHI, MAaTEPUANIBI U CHIPHE, IPHEMBI PAGOTEI, YCIOBHS
TPYZAa, ¥ BO3MOXKHOCTh MX BOCHPOHM3BE/ICHHUS B CXOXKHX CHTYALMSIX HITH Ha IPYTHX
pabounx MecTax;

e OpraHU3alMOHHBIE HEJOCTATKH B QyHKIIMOHUPOBAHMH CHCTEMEI YIIPABJIECHHS
OXpaHoil Tpya;

* (husruecKoe cocTosIHUE PabOTHHKA B MOMEHT MOJTyYEHHS MUKPOTPABMBI,

e MEpHI 10 KOHTPOJIIO;

* MEXaHU3MbI OLICHKH 3P HEKTUBHOCTH MEP MO KOHTPOJIIO M PeaIM3alluy
IPOQUIAKTUIECKHX MEPOTIPUSITHIA.

5.7. Oreercteennsiii 3a OT u Th npencraBisieT NpOEKT NEPEYHs, yKa3aHHOTO B IyHKTE 5.5.
Ilopsinka, Ha yTBEPXKICHHE PYKOBOJUTENIO OPraHU3alHH.

6. IlopsiioK U CPOKH XpPAHEHHS JOKYMEHTOB
6.1. OTBETCTBEHHEIH 32 MEKPOTPAaBMBI 0OECTIEYNBACT XPAHEHHE CIIPABOK M XKyPHAJIOB YUeTa
MHKDOTPABM B T€YEHHE OJHOTO I'0JIa CO HS JAaThl IPOUCIIEAIIEH MUKPOTPABMEI H

TIOCIIEIHEH 3alMCH B )KypHAJIE.

6.2. JIoKyMeHTEI, yKa3aHHBIE B IyHKTE 6.1 TTopsiaka, XpaHATCS B OPraHH3AIHM B MECTaX, K
KOTOPBIM HMEET AOCTYM TOJILKO OTBETCTBEHHBIE 38 MUKPOTPABMEI U 33 OXpaHy TPya.




[Tpunoxenue 1 k [opsaxy
y4CTa MUKPOTIOBPEKIEHAH (MHKPOTPABM)
paborarkoB MKOV Jletnosckoit COLI Ne 12

Capaska o paccmoTpennn npuuns u 00CTOATEILCTB, IPHBEAMIMX K BO3HHKHOBEHHIO
MHKPONOBPEXACHUsI (MHKPOTPaBMbI) pabOTHHKA

I[TocTpanaBumii paGoTHUK

Damunng, HMs, OTYECTBO (tpu HanTMYHK)

I'oa poxaenus

Joxxs0CcTS

CrpyxrypsOe nopasnencuue

Crax pabothl 110 cienuanbHOCTH

Mecto nosydenns paGoTHHKOM MEKPOTIOBPEIKIEHUS (MHKPOTpaBMBEI):

Aara, Bpems MOy 4eHHs] MEKPOTIOBPEKICHHS
{MEXPOTpPaBMEI)

JIeHCTBHS 110 OKa3aHMIO NEPBO TOMOIIIH:

XapakTep (OnHcaHue) MEKPOTPABMBL:

OOcTosiTenbCcTBa:

IIpranHEL, npuBeIIHe K MUKPOTOBPEKICHHIO (MuKpOTpaBMme):

IIpeanoxenns no ycrpanennio npuyus, TIPUBCIIMX K MHKPOIIOBPEXKAEHHIO (MHKPOTPABME):

Ioamuce 1 ®.U.0. 0TBEeTCTBEHHOIO
JloxxsocTs
Jara
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